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Career Action Plan 
By Doug Elliot, M.A. Career Counselor/Professor

San Diego Continuing Education | cds.sdce.edu

Many years ago, I was in a workshop conducted by Dick Bolles, author of the very popular book “What Color is Your Parachute” when I made notes of his talk of how an individual’s job search is part of several other important issues in a person’s life.  
The diagram on the right shows how the job search is in context to other concepts and that “planning” is extremely important to a successful job search.  Not just career planning, but also life-work planning which is the “big picture” part of your life.
The following worksheet is designed to help you plan your future, and to develop strategies and tactics to attain your goals.

Self-Assessment Outcomes

Interests / motivators

Personality type

Knowledge / skills / abilities

Mission / vision 

Career Goals

Short-term (6 mos. 0- 1 yr)

Medium-term (1 yr – 2 yrs)

Long-term (3+ yrs)

Strategies (WHAT goals are you trying to accomplish)  (Big picture)
i.e., Develop a network of people who can help you
Tactics (HOW are you going to take to accomplish your goals) (Close up detail)
i.e., Join a professional association related to your future career goal.
Action Item Worksheet

	Specific Action Goal
	Deadline to Complete
	Results
	Date Completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


